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Student leave must be approved by the persons as follows.

1. Leave of 1~2 days: approved by the course instructor. (Leave for Freshmen Assembly must be
approved by the department military training instructor. Please submit the form to the Division of
Student Life after completing the process. Leave for school sports day must be approved by the
advisor. Please submit the department or institute after completing the process)

2. Leave of 3~5 days: approved by the course instructor and advisor.

Leave of 6~15 days: approved by the course instructor, advisor, head of the department or institute.

4. Leave of more than 16 days: approved by the course instructor, advisor, head of department or
institute, dean of student affairs, and dean of academic affairs. Students of School of Innovation and
Industry Liaison should get the approval of the school dean.
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Upon approval, the original request form shall be submitted to the Curriculum Division.



